Tracked vs. General Donations

This is a guideline to help you understand the difference between tracked and non-tracked (general) donations. 
Non-Tracked (aka General): Joe and Ryan each gave $500 to your school for use at the principal’s discretion.  Since there is no specific purpose and probably neither donor will request a report of how the funds were spent, we pool the donations into one budget for $1,000.  This budget has a local B of 0201.  An account example is:

Account



Project

Description               
Amount
21.112.0411.110000.000.0201.071
(None)

Classroom supplies
$1000
Tracked: 
Beth gave $500 for Mr. Jones' and Maria gave $500 for Ms. Reynold’s classrooms.  Since there is a specific purpose of teacher classrooms, we use the project code of 1TEAC using local B (0202) and a Project Code to ensure the budget remains separate from other donations.  We no longer separate individual teacher accounts as this generates too many project codes in the system and causes historical tracking discrepancies when a teacher leaves the school. (The school secretary will need to keep track of the individual donations within 1TEAC if necessary.)

An account example is: 

Teacher
Account


Project

Description

Amount

Jones

21.112.0411.110000.000.0202.053.1TEAC
Classroom supplies         $500

Reynolds 
21.112.0319.110000.000.0202.053.1TEAC
Cultural Arts perform     $500

 OR 
Jack gave $500 to be used for orchestra instrument repairs. The donation is for a specific purpose and therefore must be “tracked” to ensure the spending is used appropriately. An account example is:
Donor

Account


Project

Description

Amount

Jack B

21.112.0324.125000.000.0202.053.1ORCH
Orchestra repair
$500
(Please note that the account number examples are for an elementary school budget.)

All donations from the Foundation for Madison Public Schools, the Madison Community Foundation, Evjue, & Aristos are automatically tracked and cannot be added to general donations.  

If, after reading this, you have any questions please call Julie Pophal at 663-1912 or email her at jpophal@madison.k12.wi.us.
